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EMPLOYEES USE OF AUTOS
A. EMPLOYEES DRIVING TRIBAL AUTOS

Hoopa Valley Tribal Council's liability coverage extends to include use of all tribally-
owned vehicles when the employee is driving the vehicle on tribal business. Employees
must not use tribal vehicles for unauthorized purposes. The coverage agreement states
that coverage extends to "any person while using an owned automobile--provided the
actual use of the automobile is by or with the permission of the Hoopa Valley Tribe, and
has been cleared to drive by the Tribal Department and/or Entity designated by the
Hoopa Valley Tribal Council

B. EMPLOYEES DRIVING OWN AUTOS ON TRIBAL BUSINESS

When employees receive a mileage allowance for use of personally-owned autos on
tribal business, such employees should be advised that:

1) The mileage allowance is intended to cover wear and tear and the
employee's personal auto insurance premium.
2) Therefore, each such employee is required to maintain an automobile
insurance policy.
3) Each such policy should be maintained with liability limits of no less
than:
(a) $15,000.00 per person Bodily Injury, $30,000.00 per accident
Bodily Injury, and $10,000.00 per accident Property Damage or
(b) $30,000.00 Combined (Bodily Injury and Property Damage)
Single Limit.
4) Each such policy is the primary coverage in the event of a loss or
claim.

This form AUTHORIZATION TO USE PRIVATELY OWNED AUTOMOBILES on fribal business
shall be completed and filed with the Tribal Insurance Department. A diary system should be
maintained by the Tribal Insurance Administrator or designee to assure that policies are in force.
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Hoopa Valley Tribal Council
Tribal Insurance
Employee Driver’s Information Authorization

Full Name
First Middle Last
Department Check One: Employee  Applicant
Date of Birth:
Driver’s License Number Expiration Date:

CLASS: A B C M1 M2 {circle all that apply)

Special Endorsements/Restrictions:

Medical Expires:

If You Use Your Personal Vehicle For Tribal Business, Provide The Following
Information:

Insurance Company Name:
Address: ’
City, State, Zip:

Policy Number:
Effective Date: Expiration Date:

| certify that the above information is true and correct and | authorize the Hoopa
Valley Tribal Council to obtain and request a copy of my DMV Record:

EMPLOYEE SIGNATURE DATE

--Complete this portion to insure timely processing--

Supervisors Name: Title:

Supervisors Signature:

Department: Date:

PLEASE NOTE:
» Request must include a copy of employee’s driver’s license, and completed PAF must
be in our office for employee driver requests. Proof of insurance, is required if using
personal vehicle to conduct Tribal business.

» Employee must acquire a valid CA. Driver’s License to be covered by Tribes Insurance.

» Employees shall not drive Tribally owned or leased vehicles until cleared by
Insurance Administrator.






IX AUTHORIZATION TO USE PRIVATELY OWNED AUTMOBILES ON TRIBAL
BUSINESS

CERTIFICATION

In accordance with Tribal Policy, approval is requested to use a privately owned automobile on
official tribal business, only when a Tribal Vehicle is unavailable.

| hereby certify that, whenever | drive a privately owned vehicle on Tribal business, the vehicle
shall always be:

1) Covered by liability insurance for the minimum amount prescribed by the Tribe
($25,000.00 - 50,000.00 bodily injury and $20,000.00 property, or combined
single limits of $50,000.00).

2) Adequate for the work performed.

3) Equipped with seat belts in working order.

4) To the best of my knowledge, in safe mechanical condition.

| further certify that while using a privately owned vehicle on official tribal business, all accidents
will be reported within 24 hours.

EMPLOYEE NAME:

NAME OF INSURANCE COMPANY:

POLICY NUMBER:

| POSSESS A VALID CALIFORNIA DRIVER'S LICENSE NO.

SIGNATURE DATE
PROVIDE A COPY OF CURRENT PROOF OF INSURANCE AS AN ATTACHMENT
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